APPENDIX 2
STANDARD LETTER

Dear 
       :
Thank you for agreeing to act as an appraiser for _____________________ who is applying for (circle the relevant items: tenure, promotion to associate professor, promotion to professor) at The University of Winnipeg. Our university is primarily a liberal arts and science institution offering three and four year undergraduate degrees in arts, sciences and education. Some departments offer an honours program and graduate courses. Faculty members do not have access to graduate research assistants, and access to marking assistants is limited. The student body is culturally diverse and numbers approximately 9,500. The University of Winnipeg has a strong commitment to students and places considerable value on its teaching role.

Like other Canadian Universities, The University of Winnipeg places a substantial value upon the importance for faculty to be engaged in an active research program. The track record amongst our faculty in obtaining external research funding from traditional sources is strong relative to other small undergraduate institutions, but we recognize that many of our faculty are engaged in important unfunded work. Many of our faculty conduct their research using internal and alternate sources of funding.

We place value upon service to our institution. Faculty are required to commit substantial time to committee and administrative work both internal and external to the University.

We expect that our candidates for promotion and tenure will meet the standard for peer review in the context of the duties assumed by faculty at our institution. For your information, I have included a copy of Article 24 or 25 of our Collective Agreement. Copies of _________________’s curriculum vitae and publications are also enclosed.

The appraisal format is entirely at your discretion. Please direct your comments mainly to _________​_______’s research record in the context of workload and the University’s administrative expectations. The applicant may be apprised of the content of your communication.

If you have any questions or require any additional material you may contact me at (204) ___ - ____. I would ask that you respond within four (4) weeks of receipt of this material (pursuant to Clause 25.06(3) of the Collective Agreement). Please return the candidate’s publications (under separate cover). Thank you for agreeing to help us in this important matter. I look forward to hearing from you.




Sincerely,


Dean of XXXX                                                              

